INSTRUCTIONS FOR PREPARATION OF
AN APPEAL OF THE
ZONING ADMINISTRATOR ’S DECISION
RIGHT TO APPEAL (24 VSA §4465)
•
An “interested person” may appeal any decision or act by the Zoning Administrator by
filing a “Notice of Appeal” with the clerk of the Zoning Board of Adjustment.
•
Such notice should be delivered to the Town Office.
•
Such notice must be filed within fifteen days of the date of the Zoning
Admnistrator’s decision or act (or failure to act).
REQUIREMENTS
1.
The notice must be in writing and include the following:
a.
a copy of the Administrative Officer’s decision that you are appealing
b.
A written statement of the grounds for your appeal - i.e. what do you think the
Administrative Officer did incorrectly?
c.
Evidence that you are an interested party1 - How does this decision affect you?
d.
Relief requested - what do you want the Zoning Board to do?

1

Interested Party
§ 4465. Appeals of decisions of the administrative officer

(a) An interested person may appeal any decision or act taken by the administrative officer in
any municipality by filing a notice of appeal with the secretary of the board of adjustment or
development review board of that municipality or with the clerk of that municipality if no such
secretary has been elected. This notice of appeal must be filed within 15 days of the date of that
decision or act, and a copy of the notice of appeal shall be filed with the administrative officer.
(b) For the purposes of this chapter, an interested person means any one of the following:
(1) A person owning title to property, or a municipality or solid waste management district
empowered to condemn it or an interest in it, affected by a bylaw, who alleges that the bylaw
imposes on the property unreasonable or inappropriate restrictions of present or potential use
under the particular circumstances of the case.
(2) The municipality that has a plan or a bylaw at issue in an appeal brought under this chapter
or any municipality that adjoins that municipality.
(3) A person owning or occupying property in the immediate neighborhood of a property that
is the subject of any decision or act taken under this chapter, who can demonstrate a physical or
environmental impact on the person' s interest under the criteria reviewed, and who alleges that
the decision or act, if confirmed, will not be in accord with the policies, purposes, or terms of the

plan or bylaw of that municipality.
(4) Any ten persons who may be any combination of voters or real property owners within a
municipality listed in subdivision (2) of this subsection who, by signed petition to the appropriate
municipal panel of a municipality, the plan or a bylaw of which is at issue in any appeal brought
under this title, allege that any relief requested by a person under this title, if granted, will not be
in accord with the policies, purposes, or terms of the plan or bylaw of that municipality. This
petition to the appropriate municipal panel must designate one person to serve as the representative
of the petitioners regarding all matters related to the appeal.
(5) Any department and administrative subdivision of this state owning property or any interest
in property within a municipality listed in subdivision (2) of this subsection, and the agency of
commerce and community development of this state.
(c) In the exercise of its functions under this section, a board of adjustment or development
review board shall have the following powers, in addition to those specifically provided for
elsewhere in this chapter:
(1) To hear and decide appeals taken under this section, including, without limitation, where
it is alleged that an error has been committed in any order, requirement, decision, or determination
made by an administrative officer under this chapter in connection with the administration or
enforcement of a bylaw.
(2) To hear and grant or deny a request for a variance under section 4469 of this title. (Added
2003, No. 115 (Adj. Sess.), § 106.)
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