TOWN OF WEATHERSFIELD, VERMONT
SELECT BOARD

Select Board Agenda
Martin Memorial Hall
5259 Route 5, Ascutney, Vermont
Thursday, March 8®,2018
7:00 P.M.

REORGANIZATION MEETING

NOTE MEETING IS ON THURSDAY

1. Call to Order

2. Election of Chairperson
[2017 / 2018 — Kelly Murphy]

3. Election of Vice-Chairperson
[2017 /2018 — C. Peter Cole]

4. Election of Board Clerk
[2017 /2018 — Amy Beth Main]

5. Appointment of Recording Secretary
[2017 / 2018- deForest Bearse]

6. Designate regular meeting dates, times, and location
[2017 /2018 - First and Third Monday of each month]
[2017 /2018 - 7:00 P.M.]
[2017 /2018 - Martin Memorial Hall]

7. Designate newspaper of record for Town
[2017 /2018 - The Valley News]

8. Appoint Select Board Representative to Fire Commission
[2017 /2018 — Lynn Esty]

9. Appoint Select Board Representative to Highway Committee
[2017 /2018 — Dan Boyer]

10. Review Policy for Conduct of Meetings and Hearings
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11. Review Ethics Policy

12. Review Conflict of Interest Policy

13. Comments from Select Board and Citizens on topics not on agenda
14. Review Minutes from previous meeting(s) 03/5/2018

15. Review of Selectboard Responsibilities Presentation

16. Future Meeting Agenda Items
A. March 19™ 2018
- Appointments

17.  Adjourn



TOWN OF WEATHERSFIELD

CHARTERED BY: NEW HAMPSHIRE ON AUGUST 20, 1761
NEW YORK ON APRIL 8, 1772

802)674-2626 P.O. BOX 550 ASCUTNEY, VT 05030 townmanager@weathersfield.org

I . have received a copy of the Town of

Weathersfield’s Ethics Policy, Conflict of Interest Policy, and Policy for

Conduct of Meetings and Hearings, on this the day of

]

201 __. T understand that as a public official (any person elected, appointed or
employed by the Town of Weathersfield), I will be held responsible for

following this policy.

Public official’s signature: Date:
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TOWN OF WEATHERSFIELD, VERMONT
ETHICS POLICY

'

I, PURPOSE

The residents and property owners of Weathersfield deserve the finest municipal government
possible,

The operation of a democratic govermment requires;
~ That public officials and employces be independent, impartial, and
responsible to the people;
~ That government decisions and policy be made in the proper channels
of governmental structure;
~ ‘The public office not be used for personal purposes or gain; and
~ That the public have confidence in the integrity of its govemment.

In recognition of these goals, a policy relating to ethics and conflict of interest should be
implemented. The purpose of this Policy is to establish guidelines and ethical standards of
conduct to the Town of Weathersfield, by setting forth those acts or actions which are
incompatible with the best interests of the Town, and directing disclosure by officials and staff
of private financial, or other, interest in matters affecting the Town.

11, DEFINITIONS

(A)  Board or Commission shall mean the Select Board of the Town of Weathersfield, and
all other boards, councils, commissions, or committees of the Town of Weathersfield.

(B)  Conflict of Interest shall mean a personal or pecuniary interest of a public official, or
his or her relative as defined in Title 12, Section 61 (a) or Title 24, Section 1023, of the
Vermont Statutes Annotated, a member of the household, business associate, employer
ot employee, in the outcome of a cause, proceeding, application, or any other matter
pending before the board or commission in which he/she holds office or is employed.
Conflict of Interest does not arise in the case of votes or decisions on matters in which
the public official has a personal or pecuniary interest in the outcome no greater than
that of other persons residing in Weathersficld generally affected by the decision, such
as adopting a bylaw or setting a tax rate; e @ri‘e

RECEIVED |
i
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TOWN OF WEATHERSFIELD, VERMONT
ETHICS PoLICY

©

)

Official act or action means any legislative, administrative, or quasi-judicial act
performed by any public officer while acting on behalf of the municipality.

Public Official means any person elected, appointed or employed by the Town of
Weathersfield.

I,  OFFICIAL ACTIONS

A)

B

©

(D)

(E)

No board or commission member has any legal powers or authority unless acting at a
duly warned meeting, or acting for the board or commission after the board or
cominission has formally granted power to act on its behalf.

Any board, town staff or commission member shall attend all scheduled meetings, in so

far as possible, and review the materials about the issues to be considered on each
agenda.

All board, town staff or commission members shall maintain confidentiality of any
discussion conducted in executive or deliberative sessions, and of any privileged
information.

All board, town staff or commission members shall abide by the board’s or commissions
decisions, regardless of how individual members voted,

All board, town staff or commission members shall listen to legal counsel and
constructive criticism, to protect the Town from liability.

RECEIVED
SEP 07 2016
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TOWN OF WEATHERSFIELD, VERMONT
ETHICS POLICY

® All board, town staff or commission members, elected, or appointed officials shatl
adhere to the chain of command regarding complaints, reports, and concerns, and shall
avoid making commitments or promises that compromise the Town,

Iv. DISCLOSURE AND RECUSAL FROM OFFICIAL ACTIONS

(A) A public official shall not take any official action if he/she has a conflict of interest as
defined in Section II (B) of this Policy.

(B) A public official shall not take any action on any matter in which he/she has an
appearance of conflict of interest unless, in his/her own estimation, he/she is able to do

so fairly, objectively, and in the public interest in spite of the appearance of conflict of
interest,

(C) A public official who has reason to believe that he/she has an appearance of a conflict
of interest, but believes that he/she is able to act fairly, objectively, and in the public
interest in spite of the appearance of conflict of interest shall, prior to participating in
any official action on the matter involving the conflict, disclose to the other board or
commission members, during an official public meeting of the board or commission,
the nature of the potential appearance of a conflict of interest and the reason why the
official believes he/she is able to take action fairly, objectively, and in the public interest
in spite of the potential appearance of conflict.

V. YIOLATIONS

Violations of this Ethics Policy may be grounds for removal from public office, except if such
removal is prohibited by State law,

VI:  REPEAL OF INCONSISTENT PROVISIONS

Any provisions of any Policy of the Town of Weathersfield in effect at the time of enactment
of this Policy governing any activity included in this Policy is hereby revoked,

RECEIVED
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TOWN OF WEATHERSFIELD, VERMONT
ETHICS POLICY

VII:  SEVERABILITY

The Select Board hereby declares that it would have passed each section, subsection,
subdivision, paragraph, sentence, clause, or phrasc thercof irrespective of the fact that any one
or more sections, subsections, subdivisions, paragraphs, sentences, clauses, or phrases be
declared unconstitutional or ineffective.

VIII:  EFEECTIVE DATE
No section of this Policy shall be construed to supersede of teplace any Vermont statute.

The foregoing Policy is hereby adopted by the Select Board of the Town of Weathersfield,
Vermont, this 15th day of August, 2016,

Dos R, y— Simonetty 0%ty

Damel E. Boyer Lynette Esty
e Fott, Mol
Amy et Main KellyMurghy” v d

C L4 G

¢C, Peter Cole
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TOWN OF WEATHERSFIELD, VERMONT
CONFLICT OF INTEREST POLICY
ADOPTED 9/6/2016

Article 1. Authority.

Under the authority granted in 24 V.S.A. § 2291(20), the Town of Weathersfield hereby
adopts the following policy concerning conflicts of interest.

Article 2. Purpose.

The purpose of this policy is to ensure that the business of this municipality will be conducted
in such a way that no public officer of the municipality will gain a personal or financial
advantage from his or her work for the municipality and so that the public trust in municipal
officials and employees will be preserved. It  is also the intent of this policy to ensure that all

decisions made by municipal officials and employees are based on the best interest of the
community at large.

Article 3. Application,
This policy applies to all public officers as that term is defined below.

When management of a contract involves State or Federal Funds this policy will be followed
along with the provisions of the contract and the procurement policies of those organizations

{Ex. 2 CFR 200.318 - general procurement standards). The portion of each policy that is most
restrictive will be followed.

Article 4. Definitions.

For the purposes of this policy, the following definitions shall apply:
- Conflict of interest means any of the following:

A direct or indirect personal or financial jnterest of a public officer, his or her spouse or
partner, household member, child, stepchild, parent, grandparent, grandchild, sibling, aunt
or uncle, brother- or sister-in-law, business associate, employer or employee, of
perspective employer in the outcome of a cause, proceeding, application, or any other

matter pending before the officer or before the public body in which he or she holds office
ot is employed.

A situation where a public officer has publicly displayed a prejudgment of the merits of a
particular quasi-judicial proceeding. This shall not apply to a member’s particular political
views or general opinion on a given issue. '

A situation where a public officer has not disclosed ex parte communications with a party
in a quasi- judicial proceeding,

lof5



TOWN OF WEATHERSFIELD, VERMONT
CONFLICT OF INTEREST POLICY
ADOPTED 9/6/2016

A "conflict of interest" does not arise in the case of votes or decisions on matters in which
the public official has a personal or financial interest in the outcome, such as in the

establishment of a tax rate that is no greater than that of other persons generally affected by
the decision,

- Emergency means an imminent threat or peril to the public health, safety, or welfare.

- Ex Parte Communication means direct or indirect communication between a member of a

public body and any parly, party’s representative, party’s counsel or any person inferested
in the outcome of a quasi-judicial proceeding, that occurs outside the proceeding and
conceins the substance or merits of the proceeding.

- Qfficial act or action means any legislative, administrative, or quasi-judicial act performed
by any public officer while acting on behalf of the municipality.

- Public body means any board, council, commission, or committee of the municipality.

- Public interest means an interest of the community as a whole, conferred generally upon
all residents of the municipality.

- Public officer means any person elected, appoinied or employed by the Town of
Weathersfield, :

- Quasi-judicial proceeding means a case in which the legal rights of one or more persons
who are granted party status are adjudicated, which is conducted in such a way that all
parties have opportunities to present evidence and to cross-examine witnesses presented by
other parties, and which results in a written decision, the result of which is appealable by a
party to a higher authority.

Arxticle 5. Prohibited Conduct.

A public officer shall not participate in any official action if he or she has a conflict of interest
in the matter under consideration.

A vpublic officer shall not personally — or through any member of his or her household,
business associate, employer or employee, perspective employer, or any other — represent,
appear for, or negotiate in a private capacity on behalf of any person or organization in a

cause, proceeding, application, or other maiter pending before the public body in which the
public officer holds office.

A public officer shall not accept gifts or other offerings for personal gain by virtue of his or her
public office that are not available to the public in general. A public officer shall not use
resources unavailable to the general public — including but not limited to municipal staff time,

20of5



TOWN OF WEATHERSFIELD, VERMONT
CONFLICT OF INTEREST POLICY
ADOPTED 9/6/2016

equipment, supplies, or facilities — for private gain or personal purposes.

Article 6. Disclosure,

A public officer who has reason to believe that he or she has or may have a conflict of interest
in a particular matter shall, prior to participating in any official action on the matter, publicly
disclose at a public meeting or public hearing that he or she has an actual or perceived
conflict of interest in the matter under consideration and disclose the nature of the actual or

perceived conflict of interest. Alternatively, a public officer may request that another public
officer recuse him or herself from a matter due to a conflict of interest.

Article 7. Consideration of Recusal.

Once there has been a disclosure of an actual or perceived conflict of interest, other public
officers may be afforded an opportunity to ask questions or make comments about the
situation. If a previously unknown conflict is discovered duting a meeting or hearing
conducted by a public  body of the municipality, the public body may take evidence

pertaining to the conflict and, if appropriate, adjourn to an executive session to address the
conflict,

1 Such request shall not be considered an order for the officer to recuse him or herself,

2 Inany case where the Town is receiving funding through federal sources a public officer
_ shall recuse themselves from any selection, award or administration of any contract if their

is a conflict of interest, real or apparent, as defined in Article 4 of this policy or 2
CFR 200,

Article 8. Recusal,

- Recusal of Elected Officers. After taking the actions listed in Articles 6 and 7, an elected
public officer should declare whether he or she will recuse him or herself and explain the
basis for that decision. If the public officer has an actual or perceived conflict of interest
but belioves that he or she is able to act fairly, objectively, and in the public interest, in
spite of the conflict, he or she shall state why he or she believes that be or she is able to
act in the matter fairly, objectively, and in the public interest.

- Recusal of Appointed Officers. The failure of an appointed public officer to recuse himself

or herself in spite of a conflict of interest may be grounds for discipline or removal from
office.

- Recusal of employees. The failure of an employee to recuse himself or herself in spite of a
conflict of interest may be grounds for discipline up to and including termination in
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TOWN OF WEATHERSFIELD, VERMONT
CONFLICT OF INTEREST POLICY
ADOPTED 9/6/2016

accordance with the Weathersfield Personnel Policy and State Laws,

Article 9, Post-Recusal Procedure.

A public officer who has recused himself or herself from serving on a public body in a
particular proceeding shall not sit with the public body, deliberate with the public body, or

participate in that proceeding as a member of the public body in any capacity, though such
member may still participate as a member of the public.

The public body may adjourn the proceedings to a time certain if, after a recusal, it may not be
possible to take action through the concurrence of a majority of the total membership of the

public body. The public body may then resume the proceeding with sufficient members
present,

Article 10, Enforcement.

A. Enforcement Against Elected Officers;, Progressive Consequences for Failure to Follow the
Conflict of Interest Procedures. In cases where an elected public officer has engaged in any
of the prohibited conduct listed in Article 5, or has not followed the conflict of interest

procedures in Articles 6 through 9, the Weathersfield Select Board may take progressive
action to discipline such elected officer as follows:

The chair of the Selectboard of the Town of Weathersfield and Town Manager (or Vice
Chair if the officer is the Town Manager) may meet with the public officer to discuss the
possible conflict of interest violation. This shall not take place in situations where the chair
and the public officer together constitute a quorum of a public body. The Selectboard of
the Town of Weathersfield may meet to discuss the conduct of the public officer.
Executive session may be used for such discussion in accordance with 1 V.S.A. §
313(a)(4). The public officer may request that this meeting occur in public, If appropriate,
the Town of Weathersfield may admonish the offending public officer in private. '

Each member of an elected public body is independently elected and answers only to the
voters, Therefore, unless there is a local ordinance or charter provision that states
otherwise, the remaining members of the body may not force recusal, They may only
express their opinion about the subject and/or privately or publicly admonish a fellow
member who fails to handle conflicts appropriately, Certain appointed officials such as a
Zoning Administrator and a Town Manager may only be removed for cause and after being

afforded with procedural duc process protections including notice and & reasonable
opportunity to be heard. '

If the Selectboard of the Town of Weathersfield decides that further action is warranted,
the Selectboard of the Town of Weathersfield may admonish the offending public officer
at an open meeting and reflect  this action in the minutes of the meeting. The public
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TOWN OF WEATHERSFIELD, VERMONT
CONFLICT OF INTEREST POLICY
ADOPTED 9/6/2016

officer shall be given the opportunity to respond to the admonishment. Upon majority vote
in an open meeting, the Selectboard of the Town of Weathersfield may request (but not
order) that the offending public officer resign from his or her office.

B. Enforcement Against Appointed Officers. The Selectboard of the Town of Weathersfield
may choose to follow any of the steps articulated in Article 10A. In addition to or in lieu of
any of those steps, the Selectboard of the Town of Weathersfield may choose to remove an
appointed officer from office, subject to state law,

C. Enforcement Against Employees. The Selectboard of the Town of Weathersfield may
choose to follow any of the steps articulated in Article 10A. In addition to or in lieu of any
of those steps, the Selectboard of the Town of Weathersfield may choose to discipline

employees up to and including termination in accordance with the Weathersfield Personnel
Policy and State Laws.

Article 11, Exception.,

The recusal provisions of Article 8 shall not apply if the Selectboard of the Town of
Weathersfield determines that an emergency exists and that actions of the public body
otherwise could not take place. In such a case, a public officer who has reason to believe he or
she has a conflict of interest shall disclose such conflict as provided in Axticle 6.

Article 12, Effective Date.

This policy shall become effective immediately upon its adoption by the Selectboard of the
Town of Weathersfield.

Adopted this the é day of {ﬁ 7~ ,2016.

gBoyer(Chairman) g B Lynn g‘cy (Vice-Ch‘air) N
&

Peter €ole

kI-*cm Be@aln
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TOWN OF WEATHERSF]ELD, VERMONT
PoLiCY FOR CONDUCT OF MEETINGS AND HEARINGS

L PURPOSE:

The Select Board of the Town of Weathersfield, Vermont, pursuant to Title 24, Chapter 59,
of the Vermont Statutes Annotated, and such other general and special enactments as may
be matetial, hereby promulgate the following Policy, bemng mindful of the Town’s
obligation to ensure fair and impartial conduct of public hearings relating to the public
mterest and of public meetings in general;

IL. Conduct of Regular or Special Meetings

(A)  Meetings shall be chaired by the Chairperson of the Board/Commission, duly elected at
its organizational meeting or, in histher absence, by the Vice-Chairperson. In the
absence of both the Chairperson and the Vice-Chairperson, the meeting shall be chaired
by the Board/Commission Clerk as Chairperson pro fempore,

(B) A majority of the Board/Commission shall constitute a quorum for the conduct of

business. If a quorum is not present, the only action or business which may be
considered is a motion for a recess or adjournment.

(C)  For the Board/Commission to take a binding vote or action, there must be a concurrence
of a majority of the total number of Board/Commission members.  For example, if four
members of the five-member Board are present, the vote must be 3-1 to be binding. If
three members are present, the vote must be unanimous.

(D)  All business shall be noted in an agenda, which shall be posted outside the Town Clerk’s
Office, as well as posted n all areas required by Title 1, Section 312 (c), of the Vermont
Statutes Annotated, and published at a sufficient time in advance of the meeting to
enable the public to be informed. No matters shall be considered by the -

Board/Commission other than as they may appear on the agenda, with the exception of
cmergency business.

(B) Al business shall be conducted in the same order as it may appear on the agenda except
that, by majority consent, the Chairperson may alter the order of items {o be considered.
The Chairperson shall rule on all questions of order or privilege, and his/her decision
shall be final, provided that an appeal may be made by a majority of the
Board/Commission to the decision of the Chairperson as to any tule of order.

Adopted 8/24/2017



TOWN OF WEATHERSFIELD, VERMONT
POLICY FOR CONDUCT OF MEETINGS AND HEARINGS

(F)  No person other than a member of the Board/Commission may be heard to speak first
‘as & ‘matter of right upon any question appearing on the agenda. However, the
Chairperson shall invite questions from the audience and shall permit remarks of any
person speaking from the audience pursuant to Title 1, Section 312 (h), of the Vermont
Statutes Annotated. However, the duration and frequency of participation by members

of the audience may be limited by the Chairperson pursuant to Robert’s Rules of Order.

(G)  There shall be reserved a period during e-ach regular meeting for public comment on

any issue. This time and comment may be limited subject to reasonable rules of the
Chairperson. '

(H)  Meetings may be recessed, provided they are recessed to a time and place certain.

) Any rules of procedure not set forth herein shall be as provided in Robert’s Rules of
QOrder.

M. Conduct of Quasi-Tudicial Public Hearings

(A)  If more than one (1) item is noticed for hearing at any given time, such items shall be
taken up in the order noticed for hearing.

(B) The presiding officer for any public hearing shall be the Chairperson of the
Board/Commission. The presiding officer shall decide all questions of procedure or
points of order not otherwise specifically set forth in this Policy, and his/her decision
shall be final, unless it is overruled, on appeal, by a majority of the Board/Commission.

(C)  First to be heard in any public hearing will be the proponents of the matter noticed for
hearing, followed by the opponents, if any. Following the hearing of all opponents,

further reasonable time may be given to the proponents for rebuttal, at the discretion of
the Board/Commission.

(D)  Parties who are appearing before the Board/Commission at any hearing may do so in
persor, or be a representative of their own choice, or be legal counsel.  The first person
appearing for any party, or its personal representative or legal representative, shall be
responsible for the conduct of all persons appearing at the heaving for purposes of giving

testimony, but shall not be responsible for members of the general public who may be
heard. '

Adopted 8/24/2017



TOWN OF WEATHERSFIELD, VERMONT
POLICY FOR CONDUCT OF MEETINGS AND HEARINGS

(E)  The Board/Commission may limit the time for consideration of the hearing in advance,

may hmit the time or cut off discussion of any subject at any time in its sole discretion,
or may limit the time of any speaker or witness.

(F)  Noperson may speak more than one (1) time on each matter noticed for hearing without
first obtaining the permission of the presiding officer, and they may not be permitted to

speak on any subject to the exclusion of a person who has not yet spoken on the same
question, and who desires to be recognized.

(@  No party, representative of a party, witness or speaker shall be permitted to make
personal attacks on another speaker, a member of the Board/Commission, or any person
whatsoever, No person shall be permitted to interrogate another speaker or any person

present at the hearing without the permission of the Board given in advance of any such
questions.

()  No peison or party represented at any hearing may be heard both personally and by
counsel, except at the discretion of the presiding officer.

)] The presiding officer at any hearing may make such rulings or orders, or give such
instructions as may be necessary to preserve the order, decorum and dignity of the
proceedings. This authority shall include the power to exclude from the meeting or
expel any person or group of persons who is or are attempting to disrupt the proceedings,
or who refuse to abide by and carry out the lawful instructions of the presiding officer,
or who are otherwise behaving in an unruly or riotous manner.

M Minutes of all public meetings must be taken and made available within 5 days as per
1 V.S.A. § 312(b)2). Minutes must include a list of all the .public body present at the
meeting and all other active participants. The minutes must also include all motions,

proposals, and resolutions that are made along with their dispositions and results of any
votes taken.

() Such Hﬁnutcs or record shall not be considered official unless approved in their entirety
by the Board/Commission. '

(L) Members of the media and/or the public have the right to attend and record meetings
so long as it 1s not done in a manner that disrupts the meeting,

(M)  Any rules of procedure not set forth herein shall be as provided in Robert’s Rules of
Order.

Adopted 8/24/2017



TOWN OF WEATHERSFIELD, VERMONT
POLICY FOR CONDUCT OF MEETINGS AND HEARINGS

IV.  Other public hearings

(A)  The provisions of Section II of this Policy for the Conduct of Meetings and Hearings

~ shall apply to other public meetings and hearings of a non-judicial nature unless clearly
inapplicable

(B) In the event that any hearing or meeting is required by law to be held in executive
session, the provisions of Title I, Chapter 5, of the Vermont Statutes Annotated, shall
apply, and such other general or special enactment as may be material hereto. -

V. Requests of Town Manager

The Chairperson of the Board/Commission, and in their absence the duly identified
tepresentative, shall authorize or otherwise direct the appropriate staff member representing
their board to investigate, prepare, sign, represent and conduct such work as requested by a
majority of the Board/Commission. Individual board members with special or individual
requests will direct all such requests to the Chairperson for conveyance to the representing staff

member. This shall in no way prohibit contact with town staff as may be necessary-to.collect. ...

and discuss information regarding Town business.
VI  Procedure for Appointing Citizens to Town Boards to Fill Vacancies

(A)  When a vacancy occurs on a Town board, the Select Boatd shall forthwith fill such
vacancy by appointment,

(B)  The vacancy shall be publicly announced at the Select Board’s meeting immediately
following the initial occurrence of the vacancy. The candidates shall submit a Jetter of
interest to the Town Managet’s Office by the deadline established by the Select Board.

(©)  In the event of multiple applications, the Select Board may conduct inferviews of the
candidates. The Select Board shall determine the format for the mterviews. The
interviews shall be open to the public and the time and date of the interviews shall be

publicly announced. The public shall have the opportunity to make comments on the
candidates following their interviews.

D) In the event there is only one (1) candidate, the Select Board may re-announce the

vacancy and establish, a new deadline by when candidates must submit a letter of
interest.

Adopted 8/24/2017



TOWN OF WEATHERSFIELD, VERMONT
POLICY FOR CONDUCT OF MEETINGS AND HEARINGS

E

Upon conclusion of the interview(s), the Select Board, at the scheduled Select Board
meeting, shall consider all candidates who have submitted letters of intent, by open
nomination. Each Selectperson may nominate more than one (1) candidate, but only
after each Selectperson has had the opportunity to make a nomination. The
Chairperson of the Select Board shall put the question on each candidate to the Select
Board, in the order the candidate was nominated, one candidate at a time. The Select
Board shall vote in public with their individual votes announced by voice and their
individual votes shall be recorded by the secretary in the minutes. The Chairperson of
the Select Board continues this procedure until the required number of board members
are elected. In the event there is a tie between candidates, this procedure is repeated
between the tied candidates, until the candidate with the most votes is appointed.

VII, Procedure for Consideration of Agenda Items

(A)

B

©

)

Consideration of items to be reviewed by the Chairperson for inclusion in the regularly-
scheduled meeting shall be done in the following manner:

)] By pﬁor agreement of a majorty of three (3) Board/Commission members at a
previously-scheduled meeting;

(2) By written request of a Board/Commission member by 12:00 P.M. 4 days prior
to a scheduled meeting. ]

(3) By written request of a Weathersfield resident, property owner, or group, by
12:00 P.M. 4 days prior fo the next scheduled meeting;

(4) At the request of the Town Manager in writing to be considered by the
Chairperson; or '

(5) By any State or Federal government entity, for items requiring
Board/Comumission authorization.

In order for a request to be placed on the Agenda, the Chairperson decides on placement
of a proposed Agenda item.

Should the Chairperson decide that an item should not be on the Agenda, the itern shall

not be placed on the regular wamed Agenda and other Board/Commission members
shall be notified.

In the event that the Chairperson decides against placement of an item on the Agenda,

5
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TOWN OF WEATHERSFIELD, VERMONT
PoLICY FOR CONDUCT OF MEETINGS AND HEARINGS

(E)

©)

(H)

the item shall be forwarded to the Board/Commission for a vote as to placement on the
Agenda.

If 2 majority of the members votc to place an item on the Agenda, the itern will be
placed on the next regutarly-scheduled meeting for consideration. The item will not
be discussed or considered at the meeting it is submitted for a vote.

As with any item proposed by a member, a proposal must have the affirmative vote of
a quornm o constitute a positive vote.

In the event of defeat of the item by a majority of the members, the Board/Commission
will not consider the agenda item.

Prior to a vote on placing an item on the Agénda, the Bpard/Cormnission may decide
whether citizen input will be allowed. If allowed, citizen input will be limited to
comments on placement of an item on the Agenda. Specific discussions of the issue

or item are not allowed until the warned agenda issue or item is discussed at a future
meeting. '

VIII: RECORDS

(8)

(B)

©

' The Board/Commission shall appoint a Recording Sectetary, who shall be responsible

for maintaining the Minutes of all open meetings.

Minutes shall be maintained for all open meetings. A majority of the
Board/Commission must sign the Minutes after they are prepared by the Recording
Secretary and approved by the Board/Commission,

Minutes are a public record of the Town, and shall be recorded with the Town Clerk
afier approval and signature by the Board.

IX:  REPEAL OF INCONSISTENT PROVISIONS

Any provisions of any Policy of the Town of Weathersfield in effect at the time of enactment

and of this Policy governing, and in opposition to, any activity included in this Policy is hereby
revoked. ’

Adopted 8/24/2017



TOWN OF WEATHERSFIELD, VERMONT
POLICY FOR CONDUCT OF MEETINGS AND HEARINGS

X: SEVERABILITY

The Select Board hereby declares that it would have passed each section, subsection,
subdivision, paragraph, sentence, clause, or phrase thereof imrespective of the fact that any one
or more sections, subsections, subdivisions, paragraphs, sentences, clauses, or phrases be
declared unconstitutional or ineffective.

XI:  BPFECTIVE DATE

No section of this Policy shall be construed to supersede or replace any Vermont statute.

This Policy shall be entered in the minutes of the Select Board's meeting, recorded with the
Town Clerk, and posted at the regular meeting site of the Select Board.

The foregoing Policy is hereby adopted by the Select Board of the Town of Weathersfield, Vermont,
this 24 day of August 2017.

WG%

Dan Boyer Lynnette Esty
y B Main Kelly Mufghy/#Charr

[ AL

4 C. Peter Cole

Adopted 8/24/2017 -



